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SELWOOD LTD 
POSITION DESCRIPTION: Design Team Leader

LOCATION:	                     Chandlers Ford (Romsey temporarily whilst new HQ being built)
POSITION PURPOSE:	The Design Team Leader will be responsible for overseeing the design outputs across multiple projects, ensuring that all technical inputs are effectively coordinated into clear, accurate, and deliverable solutions. 
This role acts as the central point of integration between Sales, Solutions, Engineering, and Operational teams whilst leading a team of designers and surveyors from the initial request to the delivery of detailed drawings while ensuring compliance with client requirements, regulatory standards and industry best practices. 
RESPONSIBLE TO: 	Engineering and Design Manager
RESPONSIBLE FOR: 	Revit Specialists, Project Design Engineers & Setting Out & 					Surveying Engineers 
	REGULAR CONTACTS:
	External       
	Customer Representatives
Other Site Contractors
Supplier Contacts


	
	Internal
	Solutions Team
Installation and Electrical Managers and Teams
Application Support Managers
Supercentre Teams
Sales Managers and Sales teams
Engineering Team





MAIN RESPONSIBILITIES:
Design Coordination and Project Delivery
· Review drawings and models prior to submittal ensuring compliance with client requirements, regulatory and internal standards and industry best practices.
· Maintain thorough records of all design activities, including design changes, approvals, and decisions.
· Create and maintain accurate 3D models of Pumping applications using Autodesk Revit.
· Produce detailed construction documentation and drawings, including plans, elevations, sections, and details, based on the Revit model.
· Create custom Revit templates, families, and components to ensure design consistency across projects. 
· Provide support for model management, including file sharing, data management, and model version control.
· Drive industry best practices, techniques, and Company standards, ensuring all team members comply with policies, procedures, and relevant regulations for effective project execution.
Stakeholder Management
· Collaborate with Selwood internal Sales and Solutions departments to define and document project scope, objectives, and desired outcomes.
· Coordinate the flow of information between all project stakeholders to ensure all parts of the proposal align and are accurately represented in the Revit model.
· Conduct ongoing project reviews with the Solutions teams and Engineering Managers.
Leadership & Team Management
· Supervise, support and motivate a team of Revit Specialists, Project Design Engineers and Setting Out & Surveying Engineers during the concept and design phases.
· Provide clear day-to-day direction to ensure tasks and site visits are completed safely, on time, and in line with operational priorities. 
· Support the onboarding and training of new starters, ensuring they understand their role, responsibilities, and safe working practices. 
· Monitor team performance, attendance, and conduct, escalating concerns to management where appropriate and supporting informal resolution where possible. 
· Provide regular feedback and guidance to team members to help them carry out their duties safely and effectively. 
· Promote a positive and safe working environment where team members feel supported and able to raise concerns. 
· Ensure team activities align with team objectives and contribute to wider business goals. 
· Lead by example in demonstrating company values, encouraging teamwork, accountability, and effective communication within the team and with other departments.
The main responsibilities are outlined above.  This is not a definitive list and other tasks/activities may be necessary as the Company’s commercial activities require.
QUALIFICATIONS & EXPERIENCE:
Essential:
· HND qualification (or similar) in Mechanical Engineering or equivalent demonstrable worked experience.
· Proven experience as a Lead Engineer, Engineering Team Leader or similar role in related industry.
· Strong leadership and team management skills with the ability to guide and motivate a multidisciplinary team.
· Advanced knowledge and proficiency in Autodesk Revit (preferably including both architectural and Mechanical Electrical Plumbing).
· Experience in creating and managing Revit families, templates, and standards.
· Strong attention to detail and ability to produce high-quality, accurate work.
· Ability to manage multiple projects and tasks simultaneously in a fast-paced environment.
· Work effectively as part of a team both locally, with departments in the wider business and with external stakeholders. 
· Good communication skills, both verbal and written, for collaborating with project teams and clients, with the ability to keep accurate, clear and detailed records.
Beneficial: 
· Knowledge of site surveying procedures and tools (GPS, Robotic EDM, etc) would be beneficial.
· A familiarity with other CAD software (e.g., AutoCAD, etc.) is beneficial, but not essential.
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